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tstablishment of a projects resesrch center

1. Pending the sstablighment of a gystem for the
misrofilaning of sach dooument az it comes into CIA, it
is essential to the research work of O/RR thet a copy
of svery dogcument and enclosures received by CIA be
available at all tineg in the ILibrary.

2. Past experience has shown that lending unique
coples of documents resgults in thelr being mislald,
sached, and even lost. Regratitabls disappesarances of
this nature hamper the work of the snalyszt, lead %o
eonfusion and delay, and should be avolded.

3. At the same tlue, the work of the analysi f{re-
quently requlires that he have sccess, over a periocd of
days, to & nuwber of documente, whileh may existi in one
copy only.

4. In ovder to provide such seccesn and &t the
tane time retaln unique doeuments in the custody of
the Library, it is rocommended that 0/0D establish a
pro jects rosearch center. An analyst having need of unique
doguments would go to the center, have the documents
charged to him for use in the genter only. At the clome
ef business he would puil the doevments in a manila
folder, and have them locked in a =afe in the center.
It 1e recognised that §/CD would have to malntain a
elerk, sonstantly in the center, to prevent over~gzemlous
regsarchers f{rom removing the documents, to open snd
eleose the safe, and to keep irack of who wes using
what documants.

§. It is presumed, of courss, that documents
eoming inte CIA in one copy, &nd which are not reproduced,
will not be dlssesinated, but will be held in the Library,
aﬁdaéhst an Intellofax abatract will be routed in its
SEL880 .

6. It 1s recogunlzed that sush & gysten leaves
something to be desired, but 1t would appsar te be
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an lmprovensnt over the present msthod which has led
te the disappearance, Semporary and sermanent, of so
many doguments. In any svent 1t is an interl: messure,
pending the introducilon of the mierofilning system,
mentioned in paregraph 1.
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AD/CI concure on condition that 0/CI have material concerned for 48 hours

before it is forwarded to 0OCD Library. :

Concurrence :

AD/31 stmilarly eemcurs, with {he uader-
standing that »regont srrsngenents with
BCL for direst ronting of unlcus material
within 031'a respenzibility for currest

F VYo% 1 inislligense sre cortinwed. Duch moterial
will not be beld Beyomd 58 hours.
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